
How to complete “Staff Notifications” and “Start Date Report” 

Select “My Grant” as highlighted below, followed by the “Edit” button as circled in red.  

 

To add the researcher to your grant, please select “Staff Positions” as highlighted below. 

 

 

And then select “Add Notification” 

 

 

 



Enter the Researcher’s details as follows and select ‘OK’. 

 

The Research Funding team will receive notification that staff members have been added to your 

grant and we will validate this on the system. Once this has been done, you will need to complete a 

“Start Date Report” which is located under the “Progress Report” section as highlighted below:  

 

 

 



In your Start Date Report, we require the exact start date of your project. Note: This is required in 

order to set up the payment periods for your grant. We will not be able to process invoices until 

these steps have been completed.  

The provisional start date that you put in your application form will show. If you wish to revise this 

date, please enter the date in the box highlighted below:  

 

 

You will also be required to upload a copy of the researcher’s CV and answer the following questions 

regarding sharing of your grant data to external sources. (Please see the screen shot below).  

 



 

 

If you have any questions when completing this, please don’t hesitate to get in contact with us at 

grants_admin@breastcancernow.org 


